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Overview 
The objective of this quick reference guide is to provide general information on the process of 
completing the Paycheck Estimator tool.  The guide is not intended to be all-inclusive and may not offer 
step-by-step instructions. 

Agency Payroll Functions 
1.  Calculate an estimate of an employee’s paycheck based on given factors 

 

Deadlines 
Final Paycheck Deferral Form must be received by Nationwide no later than the last day of the calendar 
month prior to the month of the final paycheck per IRS requirements 

Helpful Resources and Documents 

Resources 
Paycheck Estimator Tool Agency Payroll Guide Section III.Q. 

HRIS Pay Code Listing 

Forms 
Deferred Compensation Plan Final Paycheck Deferral Form 

Paycheck Stub from Your Employee Services (Y.E.S.) 

Paycheck Estimator Tool 

Purpose 
GAO Central Payroll has developed an excel-based paycheck estimator tool that can assist in estimating 
future paycheck calculations.   
 
IMPORTANT NOTE:  This tool does not capture all of the HRIS programming or scenarios in all 
circumstances, and therefore can only be used for estimation purposes. 
   
Although current payroll tax rates have been loaded, employee specific information such as tax 
withholding elections, garnishments, etc. may change frequently yielding different results and therefore 
should be considered when evaluating the results of the tool.   
 
The Paycheck Estimator includes supporting worksheet tabs showing wage bases, deduction cycles, 
deduction priorities, tax tables, and levy tables. 
 

https://gao.az.gov/payroll-rasl/payroll-guide
https://gao.az.gov/sites/default/files/APG_I_C_HRIS_Pay_Code_Listing.xls
https://nationwidefinancial.com/media/pdf/NRF-0529AZ.pdf
https://hr.az.gov/YES/
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Common Uses 

1. To calculate the maximum possible deferral for an employee’s final leave payout 

2. To assist in the calculation of recovery amounts based on different factors 

 

Instructions 

1. Enter Data in Green cells 

2. Enter Hourly Rate of Pay in cell V8 

3. Use drop down menus to select employee’s retirement plan and tax withholding elections 

4. Enter dollar values for Benefits, Deferred Compensation, Bus Cards, other voluntary deductions 

5. Use drop down menus to select Court Ordered Support, Garnishments, or Levy values 

6. Estimated Net Pay displays in yellow cells 

Example of Completed Form 

Gross Pay
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Pre-Tax Deductions and Taxes

 

Post-Tax Deductions

 

 

Need Assistance?  

View the Central Payroll Directory click here 

https://gao.az.gov/sites/default/files/APG_II_A_Agency_Payroll_Resource_Contact_List_0.pdf
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